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Code of behaviour: St. Joseph’s Primary School         
Introduction:  
  
Vision  
Our vision is that of a caring, loving School where all children, whatever their ability, race or 
creed are cherished equally for their uniqueness.  
  
Ethos  
The ethos of our school recognises the importance of a sense of community within the school 
and the existence of a high level of co-operation among, teachers, ancillary staff, pupils, 
parents the board of Management and the parents’ association.  
  
Aims  
The code of behaviour aims to achieve three things:  
(a) The efficient operation of the school and the structuring of in-class discipline so that there 
exists an efficient and stimulating learning environment.  
(b) The maintenance of good order throughout the school and respect for the school 
environment.  
(c) The development of self-discipline in pupils based on consideration, respect and tolerance 
for others. 
As a staff our aim is to create a happy, secure environment for all our pupils, within which 
there is a sense of good order, effective teaching with minimum disruption and an agreed 
approach to behaviour.  
These sentiments are contained in 7 Core / Golden rules for our school listed as follows:  
 

1. I will be gentle—I will not hurt anyone.  
2. I will be kind and helpful—I will not hurt people’s feelings.  
3. I will be honest—I will not hide the truth.  
4. I will listen—I will not interrupt.  
5. I will look after property—I will not waste or damage things.  
6. I will work hard—I will not waste time.  
7. I will say sorry-when I misbehave.  
 

The emphasis in St. Joseph’s is on the positive. Our catch phrase is “catch them when they’re 
good”. There are times however when it may be necessary to impose sanctions in the 
interest of maintaining good order and to discourage unacceptable behaviour.  
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Good behaviour will be praised and rewarded. Unacceptable behaviour will not be  
tolerated. At all times we would stress that it is the undesirable behaviour and not the child, 
which is being corrected.  

  
 

Expected School Behaviour  

• Bullying, being a party to bullying or any type of discriminatory behaviour will not be 
tolerated under any circumstances. See school’s anti bullying policy at the end of this 
document.  

• Children should be in school on time. The school day is from 9.00 to 1.40 for infants 
and 2.40 for all other classes.  

• No child should leave the school without the expressed permission from a 
parent/guardian. Teacher or Principal must be notified. Children need to be signed 
out at reception and signed back in on their return to school. 

• Following all absences, the parent should log their child’s absence on Aladdin 
Connect. Absences of more than 20 days will be reported to Túsla & the Educational 
Welfare Officer.  

• Full school uniform is to be worn every day. Tracksuit on PE days only. School shorts 
may be worn instead of tracksuit up to Halloween break. Shorts may be worn again 
from Easter to end of year. School coat must be worn.  Stud earrings and watches 
only for safety reasons. (See Appendix 4) 

• Pupils may not wear make-up to school. This includes false nails, eye lashes and tan. 

• Homework to be completed by child; checked and signed each night by 
parent/guardian. (See Homework Policy) 

• Follow the school’s Golden Rules (see above). 

• The instructions of all staff are to be obeyed at all times.  

• Respect will be shown to all school staff and other children.  

• School property is to be respected and any deliberate damage to same must be paid 
for. Any stealing will not be tolerated.  

• Children in St. Joseph’s are to be truthful and honest.  

• All children are to help keep the school clean and litter free.  

• Children are to enter and exit the school/yard and line up in an orderly fashion.  

• Any type of threatening behaviour is unacceptable.  

• Agreed classroom rules are expected to be followed (will be drawn up in each class in 
September between teacher and pupils). 

• Children are expected to play gently in the yard.  

• Use appropriate language, bad language will not be tolerated. 

• Children are not permitted to enter the school building during lunch time 
unsupervised. 

• The following are considered gross misdemeanours  
1. Serious damage to property 
2. Assault on a member of staff or pupil 
3. Serious theft 
4. Serious bullying 
5. Carrying drugs, alcohol and cigarettes 

 



Any behaviour which the staff, Principal and Board of Management deem to be in breach of 
the Golden Rules and/or Expected Behaviour will be dealt with using the sanctions below.  
 
Children with severe/emotional problems are dealt with on an individual basis in consultation 
with and support from Parents, SENO, NEPS psychologist and any other relevant outside 
agency. However, if unresolved and having engaged with all of the above mentioned, the 
stages and sanctions of this code of behaviour will have to be implemented.  
 
Rewards: 
Rewarding good behaviour and effort is a very important part of our Code of behaviour. This 

may be done on an individual, group or class basis. (Refer to Ch.7 Developing a code of behaviour 

Guidelines (N.E.W.B))  

The following strategies may be used to reward good behaviour: 

1. Note in pupil’s notebook to convey messages of approval from teachers.  
2. Other treat at teacher’s discretion.  
3. A points system is kept on a class-by-class basis. On lining up on yard at lunchtime 

points are distributed for good behaviour.  
4. Some homework off if particular targets are achieved.  
5. Extra privileges e.g. non-uniform day, movie, extra P.E. /art/drama. etc.  

 
Sanctions:  

Sanctions are necessary to register disapproval of unacceptable behaviour. They take account 
of the nature and incidence of indiscipline and, as far as possible, are relevant or related to 
misbehaviour. 

In imposing sanctions, it is the behaviour which is unacceptable and not the individual. 

A whole class is not punished because of the behaviour of one child or of a small group, save 
in exceptional circumstances. Sanctions are listed in accordance with the following section. 

 

 

Classification of Misbehaviours 

Misbehaviour falls into one of three categories – minor, serious or gross. (See Appendix 3) 

Teachers and/or the Principal will make judgements based on a common sense approach 
having regard to the age, needs and vulnerability of the child and the gravity and frequency 
of any misbehaviour as follows: 

 

1. Minor Misbehaviour 



The following are examples of minor misbehaviour: 

Interrupting classwork/ Littering around the school/ Being discourteous or unmannerly/ Not 
completing work without a good reason (to include a note from a parent)/ inappropriate 
behaviour, gestures or language/ Name Calling/ Minor Infringement of the school rules/ 
Talking out of turn/ Not wearing appropriate uniform (this list is not exhaustive) 

 
Dealing with Misbehaviour 
 
Stage 1 
 
The nature of the behaviour and the age of the child will determine the nature of the 
strategies employed. The following measures will be used in any order to support the child 
who has engaged in inappropriate behaviour: 
·Restorative Practice discussion – discuss with all parties what happened? How did you feel 
when it happened? Who was hurt? How are they feeling? How do you feel now? What could 
you do differently next time? 
· A verbal reprimand (focusing on what she/he can do differently next time) 
· Prescribing of additional work/completing unfinished work 
· Time Out during yard time 
· Temporary removal from group (within class) 
· Withdrawal from Fun Activities 

All everyday instances of a minor nature are dealt with by the class teacher or the supervising 
teacher. Parents will be contacted at an early stage if deemed necessary so that they can 
support their child in bringing about a change of behaviour. 

Stage 2 

 

For repeated incidents of minor misbehaviour or for incidents of a more serious nature, the 
class teacher or Principal will record cases of repeated minor misbehaviour and incidents of a 
more serious nature in the school’s ‘Incident Report Form’ (See Appendix 1) and the incidents 
will be dealt with as follows in any order: 

· Temporary withdrawal from class 
· Child in Junior Classes fill in a Wally’s Problem-Solving Detective Report from the Incredible 
Years Programme, may be filled out with a teacher as scribe. Senior Pupils are given a 
Reflective Behaviour Sheet to complete (see appendix 2). A note will be sent by teacher to 
parents in child’s journal or through Aladdin Connect to let them know a reflective sheet has 
been filled out and to ask them to discuss the matter with their child. 
· Communication with parents/guardians 
· Withdrawal of privileges 
· Possible meeting arranged with parents/guardians where a plan of action is put in place. 



· In special circumstances, the Board of management has given permission for a pupil to be 
sent home if causing disruption or showing continuous disrespect. 
 

 
 

What if a child doesn’t succeed in changing his/her behaviour? 

Where a child doesn’t succeed in changing his/her behaviour, having had supportive 
interventions from the class teacher and staff and parents, an assessment may be required 
from an outside agency e.g. School Psychological Service, CAMHS, and Occupational Therapy 
service etc., as there may be a reason for the child’s inability to behave appropriately. If a 
parent refuses to accept the support of an external agency, a meeting may take place with 
the Principal, teacher and parents to discuss possible actions. 

 

2. Serious Misbehaviour 

The following are examples of serious misbehaviour: 

Constantly disruptive in class/ Telling lies/ Blackmail/ Stealing/ Persistently not working to full 
potential/ insulting comments to another individual (race, gender, sexual orientation, 
ethnicity etc) / Damaging others’ property/ Bullying/ Continuously not completing work/ 
Endangering self/fellow pupils in the class or on yard/ using unacceptable language/ 
inappropriate use of the internet/ deliberate, continuous disobedience/ spitting (this list is 
not exhaustive) 

Teachers will take measures as outlined in Minor Misbehaviour above, but may proceed to 
the following additional steps when dealing with Serious Misbehaviour; 

· Child will be sent to the Principal 
· An account of all incidents will be entered in the relevant Incident Report Form (Appendix 1) 
· Child in Junior Classes fill in a Wally’s Problem-Solving Detective Report from the Incredible 
Years Programme, may be filled out with a teacher as scribe. Senior Pupils are given a 
Reflective Behaviour Sheet to complete (see appendix 2). A note will be sent by teacher to 
parents in child’s journal or through Aladdin Connect to let them know a reflective sheet has 
been filled out and to ask them to discuss the matter with their child. 
· Formal communication from school/ Principal informing parent of misbehaviour 
· Class teacher and Principal may arrange to meet with one/both parents where a behaviour 
plan is put in place 
· Chairperson of Board of Management may be informed 
· Possible meeting between parents, Chairperson, class teacher and the principal 
 

Regular occurrences of Serious Misbehaviour will be dealt with as follows: 
 

· Parents will be invited to meet class teacher, the principal and/or the chairperson to discuss 
repeated serious incidents of misbehaviour. 



· In special circumstances, the Board of management has given permission for a pupil to be 
sent home if causing disruption or showing continuous disrespect. 
· Suspension will be used as a sanction where all attempts at restorative practice with the 
pupil have failed or when consultation with the parents or guardians of the pupil have failed 
to achieve a satisfactory conclusion. Communications to parents regarding the suspension of 
a pupil, or the possibility of considering suspension as a sanction, will be documented & 
copies of all correspondence will be retained. See below for information on suspension. 

 

3. Gross Misbehaviour 

The following are examples of gross misbehaviour: 

Bringing weapons or dangerous substances to school / Smoking / Persistently engaging in 
activities which have been identified by members of staff as dangerous or inappropriate / 
Leaving school premises without permission / Deliberately injuring any member of the school 
community / Setting fire to school property / Purposely activating school fire alarm/ 
Deliberately leaving taps (fire hose) etc. turned on / Aggressive, threatening or violent 
behaviour towards a member of staff or a pupil; (e.g. physical violence, striking, nipping, 
biting, spitting) / Vandalism / serious inappropriate behaviour / assault 

Persistent incidents of serious misbehaviour will be classified as gross misbehaviour. 

Teachers will take the following steps when dealing with Gross Misbehaviour 

 

· Principal and Chairperson are informed immediately and suspension sanctioned if deemed 
necessary. The Board of Management has deferred responsibility to the principal to impose 
an initial sanction of up to three days. Further suspensions will require Board of Management 
approval. This approval may be obtained at a regular meeting of the Board or at an 
emergency meeting at which the Chairperson and Principal have outlined for the Board the 
reasons why they feel it is necessary to impose a further suspension. In line with the 
requirements of the Education Welfare Act (2000), the Board of Management will inform the 
Education Welfare Board/TUSLA when any pupil’s period of suspension equals or exceeds six 
school days. 
· When a student is suspended, the parents/guardians will be requested to remove the 
student from the school. The principal will meet with the parents/guardian to outline the 
decision to implement the suspension 

 

Suspension / Expulsion from school 

Where there are repeated instances of serious misbehaviour, the Chairperson of the Board of 
Management will be informed and the parents will be requested to attend at the school to 
meet the Chairperson and/or the principal. If the parents do not give an undertaking that the 



pupil will behave in an acceptable manner in the future, the pupil may have to be suspended 
for a temporary period. The maximum initial period of such exclusion shall be three days. A 
special decision of the Board of Management is necessary to authorise a further period of 
exclusion up to a maximum of ten school days to allow for consultation with the pupil’s 
parents. In exceptional circumstances, the Board of Management may authorise a further 
period of exclusion in order to enable the matter to be reviewed. The ultimate sanction of 
expulsion may be considered in an extreme case and shall only be exercised with the prior 
consent of the patron. Parents have the right to appeal this decision in line with Circular 
22/02. 

Relevant documentation: 

(Reference Chapter 11 and 12 of Developing a Code of Behaviour for Schools, National 
Educational Welfare Board, 2008) 

Exclusion (Suspension or Expulsion) from school in accordance with Rule 130 of the Rules for 
National Schools/Education Welfare Act 2000. 

Suspension will be in accordance with the terms of Rule 130(5) of the Department of 
Education’s Rules for National Schools. Rule 130(5): Where the Board of Management deems 
it necessary to make provision in the Code of Discipline to deal with continuously disruptive 
pupils or with a serious breach of discipline, by authorising the Chairperson or Principal to 
exclude a pupil or pupils from school, the maximum initial period of such exclusion shall be 
three school-days. A special decision of the Board of Management is necessary to authorise a 
further period of exclusion up to a maximum of 10 school-days to allow for consultation with 
the pupil or pupil’s parents or guardians. In exceptional circumstances, the Board of 
Management may authorise a further period of exclusion in order to enable the matter to be 
reviewed. 

Expulsion may be considered in an extreme case, in accordance with Rule 130 (6) of the Rules 
for National Schools. 

Rule 130 (6): No pupil shall be struck off the rolls for breach of discipline without the prior 
consent of the Patron and unless alternative arrangements are made for the enrolment of 
the pupil at another suitable school. 

Removal of Suspension (Reinstatement) Following or during a period of suspension, the 
parent/s may apply to have the pupil reinstated to the school. The parent(s) must give a 
satisfactory undertaking that a suspended pupil will behave in accordance with the school 
code and the principal must be satisfied that the pupil’s reinstatement will not constitute a 
risk to the pupil’s own safety or that of the other pupils or staff. The principal will facilitate 
the preparation of a behaviour plan for the pupil if required and will re-admit the pupil 
formally to the class. 

 

Expulsion 



The Board of Management has the authority to expel a student in an extreme case (see p.81, 
Developing a Code of Behaviour; Guidelines for Schools) or where repeated incidents of gross 
misbehaviour interfere with the educational opportunities of fellow students or where there 
is a threat to the health and safety of either students or staff. This sanction would be 
imposed under the terms of the Education Welfare Act (2000). Suspension/expulsion 
procedures are in accordance with the Education Act (1998). 

 

Conclusion 

This policy has been drawn up to ensure the smooth running of the school and for the safety 
and protection of the children. This policy will be reviewed as necessary.  

On Enrolment, parents will sign to accept this code of behaviour. A simple summary of this 
policy will be sent annually to all parents via Aladdin and should be explained to the pupil. 

 

This policy was adopted by the Board of Management on 

 

Signed: _______________________ Signed: __________________________ 

Chairperson, B.O.M. Principal/ Secretary to the B.O.M 

Date: ________________________ Date: ____________________________ 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Appendix 1 

Incident Report Form (Pupil) 

Name of Pupil: _________________________________________ DOB: _______________ 

Class: _____ Class Teacher: ____________________________ (Tick if substitute ð) 

Staff Member Reporting: _______________________________ Post Held:_____________ 

Details of Incident 

Location: ______________________________________ Date: __________ Time: _______ 

How did the accident occur? ___________________________________________________ 

___________________________________________________________________________ 

___________________________________________________________________________

___________________________________________________________________________

__________ 

What was the presenting complaint/injury? ______________________________________ 

___________________________________________________________________________

___________________________________________________________________________

__________ 

What action was taken/treatment given and by whom? (If pupil’s parents/guardians were 

contacted, give details) ___________________________________________________ 

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

___________________________________________________________________________

_______________ 

Witnesses (if any): 

_____________________________________________________________ 

___________________________________________________________________________ 



Other person(s) to whom incident was reported: _________________________________ 

__________________________________________________________________________ 

Signed: ________________________________ (Person Reporting) Date: _______________ 

 

 

 

Appendix 2 



 

 



 

 

 

 

 

 

 



Reflection on behaviour 

What Happened? 

 

 

 

 

 

What were you thinking at the time? 

 

 

 

 

What have you thought about since? 

 

 

 

 

Who has been affected by what you have done? 

 

 

 

 

In what way have they been affected? 

 

 

 

Please complete other side 

 

 

 



What do you think you need to do to make things right? 

 

 

 

 

 

 

Signed: ______________________________     Date: ___________________________ 

Pupil 

Teacher’s Comments 

 

 

 

 

 

 

 

 

 

 

Signed: ____________________________   Date: ______________________ 

Teacher 

 

Signed: ______________________________ Date: ___________________ 

Parent/guardian 

 

 

 

 

 



 

 

 

Appendix 3 

Types of Misbehaviour and Stage  
 

o Minor:  Stages 1&2 o Serious o Gross 
o Interrupting 
o Discourteous/unmannerly 
o Incomplete work 
o Not working to full 

potential 
o Inappropriate behaviour, 

gestures, or language 
o Name calling 
o Minor infringement of 

school rules 
o Talking out of turn 
o Not wearing appropriate 

uniform 
o Littering around the school  

 

o Constantly disruptive 
o Telling lies 
o Blackmail 
o Stealing 
o Persistently not 

working to full 
potential 

o Insulting comments to 
another individual 
(race, gender, sexual 
orientation, ethnicity, 
etc.) 

o Damaging others’ 
property 

o Bullying 
o Continuously not 

completing homework 
o Endangering 

self/others in the class 
or yard 

o Unacceptable 
language 

o Inappropriate use of 
the internet 

o Deliberate, continuous 
disobedience/ 

o Spitting 
 

o Weapons or 
dangerous 
substances 

o Smoking 
o Persistently 

engaging in 
identified 
dangerous or 
inappropriate 
activities 

o Leaving school 
premises without 
permission 

o Deliberating 
injuring any 
member of the 
school community 

o Setting fire to 
school property 

o Purposefully 
activating school 
fire alarm 

o Deliberately leaving 
taps (fire hose, etc) 
turned on 

o Aggressive, 
threatening, or 
violent behaviour 

o Vandalism 
o Serious 

inappropriate 
behaviour (physical 
violence, striking, 
nipping, biting, 
spitting 

o Assault 
o Persistent incidents 

of serious 
behaviour. 

Sanctions 



Stage 1 
o Restorative practice 
o Verbal reprimand 
o Additional schoolwork 
o Completion of work  
o Time out during yard time 
o Temporary, in-class 

removal 
o Withdrawal from fun 

activities  
Stage 2 

o Brief withdrawal from 
class, sent to another 
teacher 

o Communication with 
parents/guardians 

o Withdrawal of privileges 
o Recording instances of 

repeated misbehaviour 
and referral to the 
Principal. 

o Restorative practice 
o Verbal reprimand 
o Additional schoolwork 
o Time out during yard 

time 
o Temporary, in-class 

removal 
o Withdrawal from fun 

activities  
o Behaviour Report 

Form 
o Reflective Behaviour 

Form  
o Behaviour Plan  
o Sent to the Principal 
o Formal 

communication from 
Principal to parents / 
guardians 

o Class teacher and 
Principal meet with 
parents/guardians 

o BOM Chairperson 
informed 

o Teacher, Principal, 
Chairperson, 
parents/guardians 
meet 

 

o Principal and 
Chairperson 
informed 
immediately 

o Suspension for __ 
days 
 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

Appendix 4  

School Uniform for 2022/2023  

Girls 

Grey Pinafore  
Light Blue Shirt Royal  
Blue Cardigan Grey  
Grey Tights/White Socks 
Navy Tie 
Black Shoes 
 
OR 
 
Trousers 
Light Blue Shirt  
Royal Blue Jumper 
Navy Tie  
Black Shoes 
 

• Girls in 5th & 6th class may wear a grey skirt instead of pinafore if they prefer.  

• Jumper to be worn with trousers.  
 
Boys 

Grey Trousers  
Light Blue Shirt  
Royal Blue Jumper  
Navy Tie  
Black Shoes   
 
PE Uniform (Boys and girls) 
Must be worn only on PE days indicated by class teacher 
 
Navy School Track-suit 
Light Blue Polo Shirt  
Runners 



 All pupils are required to wear the School Coat - (Blue with school name). 

 For safety reasons, we ask that children wear no jewellery coming to school other 

than stud earrings and/or watches.  

 

School Uniforms are available from T.M. Cronin, & Dan Twomey, Macroom. 


